YTBep:xKIeH
npuka3oM MUHHCTpA KyJIbTYpHI,
HAIIMOHAILHOW MOJUTHKH, TYpU3Ma U
apxuBHOTO niena PecriyOnuku
Mopnosus
ot 06 anpens 2018 r. Ne 102

AJIMHUHHUCTPATHBHBIN PerJiaMeHT rocyJapCTBEHHBIX APXHBOB
Pecny0sinku MopaoBus 1o npeaocTaBJIeHUI0 FTOCYIAPCTBEHHOM YCIyrH Mo
NPeI0CTABJCHUIO APXMBHBIX CIIPABOK, APXMBHBIX KONMI, APXUBHBIX
BBINMCOK, MH()OPMALMOHHBIX MM CEM, CBI3AHHBIX C peau3anueil 3aKOHHbIX
NpaB 1 cBO0O/J I'PAKIAH U UCIIOJTHEHHEM IOCYAAPCTBEHHBIMH OPraHAMU H
OPraHaMHy MECTHOI'0 CAMOYNPABJICHUS] CBOMX MOJTHOMOYHH

Pasznea 1. O01mue mos1okeHust

MMonpazaen 1. IIpeamer peryJiupoBaHusi AMUHUCTPATHBHOIO PerjiaMeHTa

1. AIMHUHHCTpPAaTUBHBINA PErIaMEHT TOCYAapCTBEHHBIX apXUBOB PecnyOnmku
MopnoBus MO MPEIOCTABICHUIO TOCYAAPCTBEHHOW YCIYIH IO MPEIOCTABICHUIO
ApXUBHBIX CIIPABOK, APXUBHBIX KOMHWW, apXUBHBIX BBIMUCOK, WH(OPMAIIMOHHBIX
MUCEM, CBSI3aHHBIX C peaju3alieidl 3aKOHHBIX MpaB MU CBOOOJ TpaxaaH U
UCIIOJTHEHUEM  TOCYJApCTBEHHBIMH  OpPraHaMd M OpraHaMH  MECTHOTO
caMOYIIpaBJeHUs] CBOMX MOJHOMOUYUM (fanee — AIMHUHUCTPATUBHBIA PEryiaMeHt),
pa3paboTaH B LEJSAX MOBBIIMICHUS KayecTBa MNPEJOCTABICHHUS U JIOCTYMHOCTU
rOCYJAapCTBEHHOW YCIYIM IO TPEIOCTABICHUIO APXWBHBIX CIPABOK, apXHWBHBIX
KOIUM, apXUBHBIX BBIMTUCOK, THHOPMAIIMOHHBIX MTUCEM, CBA3aHHBIX C pealin3anuei
3aKOHHBIX TIPAB U CBOOO]I TPak/laH U UCTIOJTHEHUEM IOCYJapCTBEHHBIMH OPraHAMU
Y OpraHaM¥u MECTHOT'O CAMOYIIPABJICHHS CBOUX MTOJIHOMOYHH.

2. I[IpenmeToM perynupoBaHus AJIMHUHUCTPATUBHOIO PETJIAMEHTA SIBISIOTCS
MOPSIAOK M CTAaHJApT MPENOCTAaBICHUS  TOCYJApCTBEHHOW  YCIYyTrH IO
MIPEAOCTABIEHUIO APXMBHBIX CIPAaBOK, APXUBHBIX KONHWW, APXUBHBIX BBINHUCOK,
MH(OPMAIIMOHHBIX NMHCEM, CBSI3aHHBIX C peaju3alieil 3aKOHHBIX IpaB U CBOOOJ
IPaXKJIaH U HCIOJHEHHEM TOCYIAapCTBEHHBIMU OpPraHaMy M OpraHaMu MECTHOTO
CaMOYTIPABJIEHUS CBOUX MTOJTHOMOYHIA.

IMonpaznen 2. Kareropum 3asiBureJiei
3. TonyvaTensMu rocyaapCTBEHHOW YCIYTH SBISIOTCS TOCYIAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIIPAaBJICHHUS, OpPraHWU3AIMH, OOIICCTBCHHBIC
00bEeIMHEHUS, TPAXKIAHE (J1aJiee — 3asiBUTEIIH ).

Pazges 2. CtanaapT npeocTaBjieHUs rOCyIapCTBEHHOM YCIAyTrH

IHoapasaen 1. OcHOBHBIE N0JIOKEHUS CTAHAAPTA NPEAOCTABICHUS
roOCyAaApPCTBEHHOM YCJIYIH



4. HaumMeHOBaHME TOCYJApCTBEHHON YCIYrd — MPEIOCTABICHUE APXMBHBIX
CIIPaBOK, AapXWBHBIX KOMHUMW, apXUBHBIX BBIMHUCOK, WH()POPMAIIMOHHBIX IHCEM,
CBSI3aHHBIX C peaju3alleidl 3aKOHHBIX MpaB M CBOOOJ Tpa)aaH W HUCIOJHEHHEM
rOCYy/IapCTBEHHBIMU OpraHaMM W OpraHaMM MECTHOTO CaMOYIPABJICHHS CBOMUX
MOJIHOMOYHUH (7]aiee — roCy1apCTBEHHAs YCIIyTa).

5. Pe3ynbTaToM npenocTaBiIeHs TOCYJaPCTBEHHON YCIYTH SIBISIOTCS:

apXUBHBIC CIIPABKH,

apXUBHBIC KOIIWH,

apXUBHBIC BHITTUCKH,

WH(pOpPMAIIMOHHBIE MHUChMA,

OTBETHI 00 OTCYTCTBUU 3aIpalliiBaeMbIX CBEICHUH,

YBEIOMJICHUS O HAIMPABJIEHUH COOTBETCTBYIOIIMX 3alPOCOB HA MCIIOJTHEHUE
10 MIPUHAJIEKHOCTHU B IPYTUE OPTaHbl U OpraHU3allUH.

6. O0mMii CpoK MpeOCTaBICHHS TOCYJAPCTBEHHOU yCayru - B TeueHue 30
KaJICHJAPHBIX JHEW CO JIHS MOCTYIUIEHHUS 3alpoca 3asiBUTENSI B TOCYJAPCTBEHHBIN
apXuB.

B uUCKIIOYHTENBHBIX ClIydasx AUPEKTOp TOCYAapCTBEHHOIO apXuBa
PecniyOnuku MopaoBusi BOpaBe MPOJIUTh CPOK PACCMOTPECHHS U HMCIOJHEHUS
3anpoca Ha 30 KaJeHJApHBIX JHEH, YyBEIOMHUB OO0 OSTOM 3asBUTENSI B
YCTAHOBJICHHOM TOPSJIKE.

3anmpochl (3asBIEHMs), HE OTHOCSIIMECS K COCTaBY XpaHSIIUXCS B
roCyJapCTBEHHBIX apxuBax Pecrybsnuku MopaoBusi JOKyMEHTOB (HENpohUiIbHbIC
3ampochkl), B TEYEHHWE 5 KaJlGHIApHBIX JHEH C MOMEHTa WX perucTpanuu
HaMpaBJISIIOTCA O TNPUHAIJICKHOCTA B COOTBETCTBYIOIIYIO OpraHU3aLMIO, TJIE
MOT'YT XpaHUTHCSI HEOOXOAUMBIE JOKYMEHTHI.

IHoapasaen 2. HammMeHoBaHUE MCIIOJTHUTEJBHOIO OPraHa
rocyaiapcrBeHHoii Biaactu Pecnyoiaunkn MopaoBusi, npeocTaBisiioiero
roCyAapCcTBEHHYIO YCJIYyIy

7. IIpenocraBnenue rOCyAapCTBEHHOMU YCIIyTU OCYIIECTBIISIOT
I'ocynapcTBeHHOE Ka3eHHOE apXMBHOE  YUYPEKICHHE «LleHTpasbHbIMI
rocy/1apcTBeHHbI apxuB PecnyOnuku MopaoBusi», I'ocynapcTBeHHOE Ka3eHHOE
apXuBHOE YyupexaceHue «l'ocyJapCTBEHHBIM apXuB JOKYMEHTOB MO JINYHOMY
coctaBy Pecniy0iauku MopaoBusi», oJIB€1OMCTBEHHbIE MUHHUCTEPCTBY KYJIbTYPHI,
HAIlMOHAJIbHOW MOJUTUKHU, TypuU3Ma W apxuBHOTO Jnena Pecny6nuku Mopaosus
(manee — rocynapcTBeHHbIe apxuBbl Peciybnuku MopaoBusi).

['ocynapcTBeHHOE aBTOHOMHOE yupexiaeHue PecnyOiauku Mopaosus
«MHOroQyHKIIMOHAJIbHBIA ~ LIEHTP  MPEeAOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHUIIUOAIBHBIX YCIYT», MHOTO(QYHKIMOHAIbHBIE LIEHTPHl TMPEIOCTaBICHUS
rOCYJAapCTBEHHBIX W MYHULMNAIBHBIX YCIYT B MYHMIMIAIBHBIX paloOHaXx,
ropoackoM okpyre (mamee — M®DI]) yyacTBylOT B TPEeAOCTABICHUU
rOCYJapCTBEHHOW YCIyTM Ha OJTale MpHeMa 3asBICHUS O MPEJOCTABIECHUU
rOCYJapCTBEHHOU YCIYTH.
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8. 'ocynapcrBennbie apxuBbl PecniyOnuku MopaoBusi He BIipaBe TpeOOBaTh
OT 3asABUTENSl OCYLISCTBJIICHUS JEHUCTBUM, B TOM YHUCJIE COIVIACOBAHUMU,
HEOOXOIUMBIX Il TOJIYYeHMs] TOCYJNapCTBEHHON YCIYyrM U CBS3aHHBIX C
oOpallleHleM B MHbIE TOCYJapCTBEHHBIE OPraHbl U OpraHU3allii, 3a UCKIIIOUEHUEM
IOJYy4YEHUsI YCIyl, BKIIOYEHHBIX B II€PEYEHb YCIYI, KOTOPBIE SBISAIOTCA
HEOOXOIUMBIMU U 0053aTENIbHBIMU JIJIS1 IPEAOCTABIICHUS I'OCYIapPCTBEHHBIX YCIYT,
yTBepkaeHHbIN [IpaButensctBoM Pecny6nrku MopaoBusi.

IMoapaznen 3. [IpaBoBbIe OCHOBAHMS NPEIOCTABICHUSA
rOCYyAAPCTBEHHOM YCJIYTH

9. [IlpenocraBieHne TOCYAapCTBEHHOMW YCIYrM OCYILECTBISAETCA B
COOTBETCTBHH C:

Koncrutynueit Poccuiickoit @enepanun («Poccuiickas razeray, 25.12.1993,
Ne 237);

®enepanbabiM 3akoHOM OT 27.07.2010 Neo 210-d3 «OO6 opranuzaiuu
MPEeIOCTaBICHUSI TOCYJApPCTBEHHBIX M MYyHHIMNANbHBIX yciayr» (CoOpanue
3akoHoaaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179);

@enepanbHbiM - 3akoHOM  OoT  02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHus oOpamenuit tpaxknan Poccuiickoit ®denpepanumn» (CoOpanue
3akoHoaaTenbcTBa Poccuiickoit @enepanuu, 2006, Ne 19, ct. 2060);

®denepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jenie B
Poccuiickoit ®enepanuny» (Cobpanue 3akoHoarenbcTBa Poccuiickoit deneparum,
2004, Ne 43, cT1.4169);

VYkazom Ilpesunenra Poccuiickoit @eneparuu ot 06.03.1997 Ne 188 «O6
yrBepkaeHun Ilepeuns cBeneHuil KoHpuaeHIHMaNIbHOTO Xapakrepa» (CoOpanue
3akoHoaaTenbcTBa Poccuiickoit @enepanun, 1997, Ne 10, ct. 1127);

npukazoM MUHHCTEPCTBA KYJBTYPhl M  MacCOBBIX KOMMYHHMKAIIHMM
Poccuiickoit ®eneparuun ot 18.01.2007 Ne 19 «O6 yrtBepxkaenun IlpaBun
OpraHu3alyy XpaHEHUs, KOMIUJIEKTOBAaHHUSA, yu€Ta M HUCIOIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu U APYrux apXUBHBIX JTOKYMEHTOB B
TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX apxXuBaX, My3esiX W OuOJIMOTeKaXx,
opranmzanusax Poccuiickoit akagemun Hayk» (BrojieTeHb HOpMATHBHBIX aKTOB
dbenepanbHbIX OpraHoB UCTIOTHUTENLHOM Biactu, 2007 1., No 20);

Koucrutynueit  PecnyOmuku  MopnoBus  («M3Bectuss  MopaoBumy,
22.09.1995 Ne 180),

3akonom Pecnyomuku MopnoBus ot 07.02.2005 Ne 10-3 «O6 apxuBHOM
nene Pecnybnuku MopnoBus» («Bemomoctu ['ocymapctBenHoro CobOpanus
Pecniy6nuku Mopaosus», 2005, Ne 11(63), c1.373),

noctaHoBiieHueM [IpaButensctBa Pecniyonuku Mopaosust ot 11.10.2017 Ne
551 «O0 yrBepxkaenuun Ilonoxxenus o MuHUCTEPCTBE KYJIbTYpPhl, HAIIMOHAILHOM
MOJIUTUKH, Typu3Ma W  apxuBHoro jena  PecnyOnuku — MopnoBus»
(http://publication.pravo.gov.ru/, 13.10.2017, Ne 1300201710130002, «M3BecTus
Mopaosuu», 13.10.2017 Ne 115-49),
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puKa3zoM MHUHHUCTEPCTBA KYyJIbTYPbI, HAIMOHAJIBHON MOJUTUKH, TypU3Ma U
apxuBHoro nena PecmyGnuku MopaoBus ot 13.11.2017 Ne 184 «O BHeceHuu
M3MEHEHH B ycTaB ['0CylapCTBEHHOrO Ka3€HHOTO ApXMBHOTO YUYPEXKIACHUS
«llenTpanpHblii rocynapcTBeHHbIN apxuB PecnyOmnuku MopaoBusi» (IJOKyMEHT
oduimanbHO 0NyOJIUKOBaH HE ObL),

puKa3zoM MHUHHUCTEPCTBA KYyJIbTYPbI, HAIMOHAJIBHOM MOJUTUKH, TypU3Ma U
apxuBHoro nena PecrmyGnuku MopaoBus ot 13.11.2017 Ne 181 «O BHeceHuu
M3MEHEHH B ycTaB ['0CylapCTBEHHOIO Ka3€HHOTO ApXMBHOTO YUYPEXKIACHUS
«["ocynapcTBeHHBI apXuB JIOKYMEHTOB 10 JHYHOMY coOcCTaBy PecnyOnuku
MopnaoBusi» (C W3MEHEHHMSIMHU, BHECEHHBIMH TpukazoM oT 18.12.2017 Ne 223)
(ToKyMeHT opuIuanbHO OMyOJIMKOBAaH HE ObLI).

Honpa3znen 4. [Topsiiok HHGOPMHUPOBAHHUSA O MPETOCTABICHUN
rOCYyAApPCTBEHHOM YCJIYTH

10. Mecro HaxoxaeHus [ocymapcTBEHHOro Ka3eHHOrO apXMBHOIO
yupexnaenust «L{enTpanbHblii rocynapcTBeHHbIN apxuB PecnyOnuku MopaoBusi»:
Pecniy6nuka MopaoBus, r. CapaHck, yi. MockoBckasi, 31, kopr. 1.

[loutoBbIil anpec AJig HampaBieHUs JOKYMEHTOB: MockoBckas yi., 31,
kopi. 1, r. Capanck, 430010.

I'padux padotel 'ocymapcTBEHHOTrO Ka3€HHOTO ApPXHUBHOTO YUYPEKICHUS
«llenTpanbHbIi rocynapcTBeHHbIN apxuB PecnyOmuku MopaoBus»: MOHEIETbHUK
—yetBepr ¢ 9.00 go 18.00, narauma c 9.00 qo 17.00, o6enenubIit nepepsis ¢ 13.00
1o 13.45. Cy6060Ta, BOCKPECEHBE - BBIXOJHBIC THH.

CnpaBounbii  Tenedpon  (8-834-2) 47-22-04 (oTmen  COpaBOYHO-
MH(OPMAIMOHHOW PabOTHI).

Anpec 37eKTpOHHON MOYTHI: zgarm(@mail.ru.

11. Mecro HaxoxaeHuss ['OCynapCTBEHHOIO Ka3eHHOIO AapXUBHOI'O
yupexnaenust «l'ocygapcTBeHHBIM apXuB JTOKYMEHTOB IO JIMYHOMY COCTaBY
Pecniy6nuku MopaoBus»: Pecriyonuka MopaoBusi, r. Capanck, yi. CapaHckas, 2.

[louroBbIl anpec aig HampaBieHHs J0KyMeHTOB: CapaHckas yi., 2,
r. Capanck, 430005.

I'padux padotel 'ocymapcTBEHHOTrO Ka3€HHOTO ApPXUBHOIO YUYPEXKICHUS
«l"ocynapctBennsbiii apxuB PecnyOnviku MopoBus»: MOHENEIbHUK — YETBEPT C
9.00 no 18.00, matauna ¢ 9.00 no 17.00, obGenennsiit nepepsiB ¢ 13.00 go 13.45.
Cy06060Ta, BOCKPECEHbE - BBIXOJIHBIC JTHHU.

CnpaBounbii  Tenepon  (8-834-2) 47-23-80 (otmen  crnpaBOYHO-
MH(OPMAIMOHHOTO 00CITY>)KUBaHUA).

Anpec snexkTpoHHo noutsl: gadlsrm@mail.ru.

12. KoHcynbTan 0 MOpSAAKE MPENOCTaBICHUS TOCYAapCTBEHHOW YCIyru
MOTYT MpPEJOCTaBISATLCA: Ha JIMYHOM IMpUEME, MO TelePoHy, MO MUChMEHHBIM
oOpalieHusiM Mo MOoYTe, MO 3JIEKTPOHHOM MOoYTe, a TAKXKE Yepe3 PEeruoHaNIbHYIO
rOCy/IapCTBEHHYIO MH(POPMAIIMOHHYI0 cucteMy «PecnyOiauMKaHCKUN mopTan
rOCYy/IapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT ((PYyHKIUN ).
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[IprieM 3BOHKOB M JIMYHBIM IPUEM JIUI[ 1O BOMPOCY KOHCYJIbTUPOBAHUS O
MOpAJIKE MPEAOCTABICHUS TOCYJApCTBEHHOM  YCIYIM OCYIIECTBISIOTCS B
COOTBETCTBMM C TpadukoM pabOThl TOCYAapCTBEHHBIX apXWBOB PecnyOmuku
Mopnosusi.

13. IIpu ocyliecTBICHUN KOHCYJbTUPOBAHUS Ha JIMYHOM IMpPUEME WIIU IO
TenedoHy CIEeNUaIUuCT rOCyIapcTBEHHOro apxuBa PecniyOnuku Mopaosus:

MpeICTaBIACTCS, YKa3aB (haMUIINIO, UMsI, OTYECTBO, JOJIKHOCTD;

OTBEYaET Ha 3a/IaHHbIE BOIIPOCHI;

B Clyyae eclM IMOATOTOBKAa OTBETa Ha 3aJaHHble BOIPOCHI TpeOyeT
MPOJOJDKUTENBHOTO BpeMeHH (0osiee 30 MUHYT), MOXKET MPEJIOKUTH 00PaTUTHCS
MUCBMEHHO, TUOO0 HA3HAYUTH JJIA MOJYYEHUS] KOHCYJIbTAllUU APYroe yaoOHOe s
0OpaTUBIIETOCS BpEMS;

B Cly4yae eciu OOpaTHBIIMIICS HE YAOBIETBOPEH MpPEAOCTaBICHHON
uHpopmalmeii, mnpeasiaraeT €My IMOATOTOBUTh THCbMEHHOE oOOpalieHue [0
MHTEPECYIOIIUM €0 BOMpPOCaM.

[IponokuTenbHOCTh MpUeMa y chenuanucra — He Oonee 30 MHUHYT.
[IpoaoKUTENbHOCTh KOHCYJIBTUPOBAHUS 110 TenedoHy — He Oosee 15 MUHyT.

14. TTuceMeHHbIH 3alpoc Ha MOTYYEHUE KOHCYIbTAllUA MOXKET OBbITh:

HaIpaBJIeH 110 MOYTE;

nepeaaH 1no (akxcys;

HaIpaBJICH 110 AJIEKTPOHHOUN MOYTE;

JI0CTaBIIEH B rocyAapcTBeHHbIN apxuB PecryOnuku MopaoBusi HapO4HO.

15. Tlpu KOHCYIbTHPOBAaHMM IO MHCHBbMEHHBIM 3alpocaM  OTBET
HampaBisieTcss B ajapec 3asButenss B TedyeHwe 10 pabouumx AHEl ¢ MoMmeHTa
MOCTYIUICHUS! TUCbMEHHOTO 3a1poca.

16. OtBer Ha THUCHBMEHHBIM 3ampoc MOANMCHIBAETCA JAUPEKTOPOM
rocy/apcTBeHHOro apxuBa Pecnybnvku MopaoBusi ¢ ykazaHMeM HAaMMEHOBaHUS
JIOJKHOCTH, (paMWIIMM, MMEHH, OTYECTBA M KOHTAKTHBIX JAHHBIX CIELMAIUCTA
rocy/IapCTBEHHOro apxuBa PecnyOnuku MopnaoBus, NMOATOTOBHUBIIETO OTBET Ha
MUCbMEHHBIHN 3aIPOC.

17. B cnydae, Korja 3ampoc COJIEPKHT BOIPOCHI, KOTOpbI€ HE BXOMAST B
KOMIIETEHIIUIO TocyAapcTBeHHoro apxuBa PecnyOnuku Mopposus, aubo s
KOTOphIX MPEIyCMOTPEH HHOM TMOPSAOK MpenocTaBieHuss HH(popMaluu,
CHEIUAINCT TocyAapcTBeHHOro apxuBa PecnyOnuku MopaoBus uHbOpMHUpYET
3asBUTEJNII YCTHO WM THCHhbMEHHO (COOTBETCTBEHHO ¢opMe oOpalleHus) o
HEBO3MOXHOCTH MPEAOCTABICHUS CBEJICHUN U Pa3bsCHIET MYy MPaBO OOPATUTHCS
B OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOAST OTBETHI HA MIOCTABJICHHBIE BOIPOCHI.

18. B peruonanbHO TOCYAapCTBEHHOW HMH(POPMALIMOHHON cHUCTEME
«PecniyOnMKaHCKUIT TmOpTaid TOCYAApPCTBEHHBIX W MYHUIUMNAIBHBIX  YCIYT
(byHKIMIT)» pa3zMmeniaeTcs cieayromas nHhopMaIus:

MCCTO HaXO0XJICHU, TCJIC(i)OHBI, aJpcec BHCKTpOHHOﬁ IIOYTHI
roCyaapCTBCHHBIX apXUBOB PCCHY6JII/IKI/I MOpI[OBI/IH;
ICPCUYCHDb HJOKYMCHTOB, HCO6XOJII/IMBIX JJIA MNpeaoCTaBJIICHUA

rOCYJ1apCTBEHHOU yCIIYTH;
CPOK IIPEIOCTABIICHUS TOCYJapCTBEHHON YCIIYIH;



TEKCT HACTOSIIEr0 AJJMUHUCTPATUBHOTO PETJIaMEHTa;

TpeOOBaHUs K MECTaM MPEI0CTABICHHS TOCYIaPCTBEHHON YCIYTH;

aJMAHUCTPATUBHBIC JCHUCTBHUS TOCYIAAapCTBEHHBIX apXuBOB Pecmybiuku
Mopnosus;

0JIOK-cXeMa TOCIIeI0BATeIbHOCTH JICMCTBUNM TOCYJAapCTBEHHBIX apXHUBOB
PecniyGnuku MopaoBus npu npeaocTaBIeHU TOCYIapCTBEHHON YCIIYTH;

MOPSIAOK  O0KaJoBaHUsI JEUCTBUN (O€3MeUCTBUS) JTOJTKHOCTHBIX  JIUII
TrOCYJapCTBEHHBIX apxuBOB PecnyOnuku MopaoBuss Tpu  MpeAoCTaBICHUU
rOCYJapCTBEHHOU YCIYTH.

19. Uadopmaryio 0 rocy1apCTBEHHON yciayre 3asBUTEIN MOTYT TMOJYYUTh
13 UH(OOPMALIMOHHBIX MAaTEPHUAJIOB, Pa3MEICHHBIX Ha MH()OPMAIIMOHHBIX CTEHIAX,
KOTOpbI€ JOJDKHBI ~ OBITh  JOCTYIIHBI JUJIS WHBAJIWJOB, B TIOMEIICHHUAX
roCyJapCTBEHHBIX apXuBOB PecniyOnuku MopnoBusi, B TOM YHCIIE:

M3BJICUCHHS U3 3aKOHOJATENBHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB
Poccuiickoit  ®denepann  u  PecniyOnuku ~ MopaoBusi,  peryiaupyroiime
NEATENBHOCTD I10 MPENOCTABIEHUIO TOCYAAPCTBEHHON YCIYTH;

TEKCT AJIMUHHUCTPATUBHOTO PETIAMEHTA C MPUIIOKECHUSIMH;

rpaduk nprema 3asiBUTEIICH.

Honpa3znen 5. IlepeyeHb JOKYMEHTOB, HEOOXOAMMBIX I/
Npea0CTABJIEHNS TOCYIAPCTBEHHOM YCJIYTH

20. JoKyMeHTBI, HEOOXOMUMBIC IJIsl TMPEIOCTABICHUS TOCYAapCTBEHHON
yCIyTH:

nachopT (3asBUTENII WU JOBEPEHHOrO JIMIA) WIM WHOW JIOKYMEHT,
YAOCTOBEPSAIOLININ JIUYHOCTb;

3anpoc (oOpamenue) st opOPMIICHUS apXUBHOW CHPaBKH, apXUBHOM
BBIITUCKH, AapXWBHOW KOMWU 10 JOKYMEHTAaM TOCYJapCTBEHHBIX apXHBOB
Pecny6siukun Mopaosus (mpuiioskenue 1);

JOBEPEHHOCTH (TIPEACTABISAETCS JOBEPCHHBIM JIUIIOM).

3amnpoc (oOpalieHue) MOXKeET ObITh:

HaTpaBJIeH 1O TOYTeE;

nepenaH no gakcy;

HaNpaBJIEH 1O YJIEKTPOHHOM 1MOYTE;

JOCTaBJICH B TOCYIapCTBEHHBIN apxuB PecmyOiamkun MopaoBus HapovHoO,

HaNpaBIeH C UCIOJIb30BAHUEM PETHOHAIBHON MH(POPMAIMOHHON CHUCTEMBI
«PecryOnukaHCKHMiA MOpTan TOCYJApCTBEHHBIX W MYHHIUMAIBHBIX  YCIYT
(pyHKIUI)»,

nogad B M®II.

20.1. JIoKyMeHTBHI, CBEJCHHS O KOTOPHIX TMONYYarOT MO0 KaHaiaM
MEKXBEJIOMCTBEHHOTO B3aWMOJCHCTBHS, €CIIM YKa3aHHBIE TOKYMEHTHI HE OBbLIN
MPEIOCTABIICHBI 3asBUTEIIEM CaMOCTOSITEIBHO (B CIIydae, €Clid apXuBHasl CIIpaBKa,
apXWBHAs KOIHSI WJIM apXWBHAs BBIITUCKA OTHOCHTCS K KaTErOpUH TIJIATHBIX):

KBUTaHIIMS 00 oOruiate, MOATBEpKIAlolias OIiaTy yKa3aHHOH B 3ampoce
(oOpareHnn) Tocy1apCcTBEHHOM YCIyTH (MpU HAIMYHOM (hopMe OIuIaThl);
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KOIUS TUIATEKHOTO MOPYYEHHUs, MOITBEPKAAIOUIETO OIUlaTy yKa3aHHOW B
3anpoce (oOpalieHuu) ToCyIapCTBEHHOM ycayru (mpu Oe3HanmuuHou ¢dopme
OTLIIATHI).

21. B 3ampoce (oOpalieHuu) JOJKHBI OBITh YyKa3aHbl CBEJCHUS,
HE0OXOIUMBbIE ISl €70 UCTIONTHEHUS

HAaMMEHOBAaHUWE OpraHu3alMd U JIOJHDKHOCTHOTO JIMIA, KOTOPOMY OHH
aJipecoBaHbI;

U3JI0’KEHHE CYIIECTBA 3alpoca, 0OpalleHus;

dbaMunusi, uMs, OTYECTBO 3aIBUTEIS;

roJl U MECTO POXKJICHUS 3asiBUTEJIS;

aZipec MecTa KUTEJIbCTBA;

ANIEKTPOHHBIN azpec (MpU HAJTUYHHN );

JaTa OTHpPABICHMs 3asBJICHUS, NOJNUCH 3asBUTENS, a TaKXKe JIpyrue
CBeJIeHUs1, HeOOXOIUMBbIE JJIS UCTIOJTHEHUS 3a1rpoca.

22. TocynapctBeHHble apxuBbl PecnyOnuku MopaoBuss He BOpaBe
TpeOOBaTh OT 3asIBUTEIIS

NpEACTaBICHUS JOKYMEHTOB H UWHGOpPMAMU WM  OCYIIECTBICHUS
JNEUCTBUM, MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PEryJIUPYIOIIMMHU  OTHOLIEHUS,
BO3HUKAIOLIUE B CBA3M C MPEIOCTABICHUEM TOCYIapCTBEHHOMN yCIyTH;

MpEeICTaBICHUs JTOKYMEHTOB M MH(pOpMAaIuU, KOTOPbIE B COOTBETCTBUM C
HOPMATHUBHBIMU TPaBOBbIMH akTamu Poccuiickoii denepannu, HOPMATUBHBIMHU
npaBOBbIMM akTaMu PecnyOnuku MopaoBusi HaxoJsATCs B PACHOPSIKEHUU
rOCy/IapCTBEHHbIX  apxuBoB PecnyOnuku  MopnoBus, 3a  HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cratbu 7 PenepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO opraHuzanuu TPENOCTaBICHUS  TOCYIJAapCTBEHHBIX U
MYHHUIUTAIBHBIX YCITYT».

Moapazaen 6. OcHOBaHUA ISl IPHOCTAHOBJIECHHUS UJIN 0TKA3a B
NpeaocTaABJIEHUU IOCYIaPCTBEHHON YCJIAYTH

23. OcHOBaHUSIMH JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIHUMBIX IS
MIPEOCTABICHUS TOCYIapCTBEHHOMN YCIIYTH, SBIISIFOTCS:

OTCYTCTBHE Yy 3asBUTENS, 3allpallluBaloOIIero CBEJACHHUS, COJACpPIKAIINE
MepCOHAIbHBIE JaHHBIE O TPETHUX JIMIAX, JOKYMEHTOB, MOATBEPKAAIOUIUX €r0
MMOJIHOMOYHS;

MPEOCTaBICHUE 3asIBUTEJIEM HEMPABUIBLHO OPOPMIICHHBIX UM YTPATUBIIUX
CUJTYy TOKYMEHTOB;

HETpPEJCTABIICHHE  3asiBUTEJIEM  BCEX  HEOOXOIUMBIX  JIOKYMEHTOB,
MEPEYUCIEHHBIX B MyHKTE 20.

24. OcHOBaHMEM MJI1 OTKa3a B MPEIOCTABICHUU TOCYAApPCTBEHHOW YCIYTH
SBJISIETCS. OTCYTCTBHE, yTpaTa WM HEUCIPABHUMOE TMOBPEXKICHUE JTOKYMEHTOB,
HEO0OXOUMBIX JIJISI HICTIOJIHEHHS 3ampoca.

25. OcHOBaHMEM JJI TIPUOCTAHOBIICHUS MPEIOCTABICHUS TOCYIapCTBEHHOMN
YCIIYTH SIBJISIETCS] HETIOJTHOTA CBEJCHUN, HEOOXOIUMBIX JJIsl UCTIOTHEHUS 3aIpoca.
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IIo 3alpocaM, HOCTYIIHBIIUM B TOCYIAPCTBCHHBLIC ApPXUBbLI PCCHY6HI/IKI/I
MOpJIOBI/ISI, KOTOpBIC HC MOTYT OBITh MCIOJHEHBI 0O€3 MpeaoCTaBJIICHUA
JOITIOJIHUTCIIBbHBIX CBeIICHI/Iﬁ, B TeueHue 7 KaJICHAAPHBIX IIHCﬁ C MOMCHTa HX
perucTpanvn rpaxiaaHaM HAIIPaBJISICTCA OTBCT C HpOCB6OI>i 00 YKAa3aHHUHN HUHbBIX
JaHHBIX, HCO6XOI[I/IMBIX I UCITOJIHCHUA 3aIIpoca.

MMoapaszaen 7. «Pa3mep miiarsl 32 NpeIoCTABJICHUE IOCYIAPCTBEHHOM
YCILYTH»

26. 3ampocel TOCYJZapCTBEHHOIO OpraHa WJIM OpraHa MECTHOTO
caMOYIIpaBJIeHUs, CBA3aHHbIE C UCIIOJIHEHUEM UMU CBOUX ()YHKIIMMA, UCTIOTHSAIOTCS
OecriaTHO.

3anpochl COLMAJIBHO-IIPABOBOIO XapaKTepa, CBA3AHHBIE C COLMAJIBbHOU
3alIMTON TpaxaaH, MpeaycMaTpUBaIOLIUe UX MEHCUMOHHOE oOecreyeHune, a TakxKe
MOJIyYeHHE JIbI'OT U KOMIIEHCAILIM I, HCTIOTHSIOTCSA O€CIIaTHO.

27. UcnoiHeHHe TEMaTUYECKOIr'o 3ampoca OpraHu3aluu Wik (HU3NIECKOTO
JUIa OpPraHu3yeTCs B TMOPSAKE OKA3aHMUsS IUIATHBIX YCIYT, BBINOJHAEMBIX
apXvBaMH, B COOTBETCTBUM C YTBEPKACHHbIMU ycTaBaMH. CpOKM W CTOMMOCTH
paboT MO UCHOJHEHUIO YKAa3aHHOTO 3alpoca B MPEABAPUTEITBLHOM TOPSAKE
COTJIACOBBIBAIOTCS C 3aBUTEJIEM.

28. 3ampocel (oOpaiieHus) TpaKJaH O NPEJAOCTaBICHUU HWH)opMamu,
HEOOXOIUMOM JJIsI YCTAaHOBJICHHS POJICTBA, POJCTBEHHBIX CBSI3€H NBYX WU Oojiee
JUL, UCTOPUM CEMbHU, poja (TeHEeaJorMYecKHe 3ampocChl) apXUBBI HUCIOJIHSIOT B
MOPSIAKE OKa3aHUs IUIATHBIX YCIIYT, BBINOJHAEMBIX apXHBaMU, B COOTBETCTBHUH C
YTBEPKIAECHHBIMU YCTaBaMH.

29. PasMep muartel 3a HCIOJHEHHE TEMATUYECKUX W TEHEATOTMYECKUX
3aMpoCcoB OMpeaesaeTcs B cOOTBETCTBUU ¢ lIpeiickypaHnToM Ha paGOThl U YCIYTH,
BBIIIOJIHSIEMBIE HA JIOTOBOPHBIX Haudallax, yTBepxkaaeMbIM nupektopoM ['KAY
«llenTpanpHbIil TOCynapcTBEHHbIN apxuB PecnyOnukun MopaoBusi» (mpuiiokeHue
2 K AAMUHUCTPATUBHOMY PETIAMEHTY ).

[Inata 3a HCHOJHEHHE TEMATUYECKUX M TEHEAIOrMYECKHX 3aIPOCOB
B3uUMaercs B coorBercTBUM ¢ mil. 5.8.1, 5.8.2 IlpaBuy opraHu3anuy XpaHEHUS,
KOMIUJIEKTOBaHHUsA, Yy4€Ta U HCIOJB30BAHUA JIOKYMEHTOB ApXuBHOro (QoHaa
Poccuiickoit @enepanuu u Apyrux apXuBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX U
MYHHUIIMNANBHBIX apXUBax, My3esx W OubOimorekax, opraHuzauusax Poccuiickoi
aKaJeMUU HayK.

Honpaznen 8. Cranaapt koMpOPTHOCTH

30. BpeMmst oxxu1aHus JIMYHOTO MpUEMa B OYEpe]ld NMpHU Nojade JOKYMEHTOB
JOJIKHO COCTaBIsATH He Oonee 15 munyt. [lpu 3TOM nOMKeH ObITH oOecreueH
pUeM BCeX JIMI, OOpaTHUBIIMXCS HE Mo3aHee, yeMm 3a 40 MUHYT A0 OKOHYAHUS
pabouero JHs.

31. Bpems oxumaHuss JUYHOrO IMpUEMa B OYepeId MpPU MOIYYCHHUH
JOKYMEHTOB JIOJDKHO COCTaBIIATh HE Ooiiee 15 MUHYT.



32. Peructpanuus JOKyMEHTOB OCYIIECTBIISIETCS B IPUCYTCTBUU 3asiBUTEIIS.

33. IIpuém u perucTpanuio JOKYMEHTOB, YKa3aHHbIX B M. 20 HacTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTa, OCYIIECTBISIET CHEIHUAIUCT rOCYJapCTBEHHOTO
apxuBa win crneruanuct M®II, ocymiecTBisOmUNA TpUeM 3asiBUTeNel (nanee —
CIICIIAJIUCT).

34. IlpemoctaBiieHHE€  TOCYAApPCTBEHHOW  YCIYIrM  OCYILECTBIISETCS
CHEIUATNCTAMH TOCYJITAPCTBEHHBIX apXUBOB B MOMEIICHUSAX «KAOMHETHOIO THUIIa»
(mamee — KaOMHETHI), UMEIOUIMX €CTECTBEHHOE W HCKYCCTBEHHOE OCBEIICHHE,
000pYyZ0OBaHHBIX MUCHMEHHBIMHU CTOJAMH, CTYJIbSIMH, IIKapaMu, KaHLIEIIPCKUMHU
MPUHAJIC)KHOCTAMU WK B toMereHnn MOLI.

35. Mecra aJig npeacTaBlieHds JOKYMEHTOB U KOHCYJIbTallui 000pyAyIOTCS
CTYJBSIMU, CTOJaMH, OOecHeuMBaroOTCs crhpaBoyHOM uHGpopmarueil. Mecra s
MPEACTaBICHUS JOKYMEHTOB W KOHCYJIbTAlUMW JOJKHBI OBITH JIOCTYNHBI JIJIS
WHBAJIUOB.

36. KabuneT npuema noceturtesell rocy1apcTBEHHOTO apX1uBa 000pyAyeTcs
nH(OpPMAIIMOHHONW TaOMUYKOM € yKa3aHMeM HoMmepa KaOWHeTa, HauMEHOBaHUS
ornena, ¢GaMuiIuM, HWMEHHM, OT4YeCTBAa W JOJDKHOCTH  CIEeluaIucTa
rOCy/IapCTBEHHOI'O apXWBa, OCYIIECTBIISIIOUIETO MpUEM ToceTutesneil, rpaduka
paboTHI.

37. Pabouee wmecTo 00OpyAyeTCS TMEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXHOCTBIO JOCTyNa K HEOOXOAMMBIM HHGOPMAIIMOHHBIM 0a3aM JaHHBIX,
neyaTaroiM U CKAHUPYIOIIUM YCTPOWCTBaM.

38. Bcio HeoOxoaumyro UHGOPMAIHMIO O TOCYJAapCTBEHHON yciyre
3asIBUTENIM MOT'YT MOJYYUTh U3 MH(OPMAIMOHHBIX MAaTEpUAJIOB, Pa3MEIICHHBIX Ha
MHOOPMAIIMOHHBIX  CTEHJAaX B  [OMELIEHUSAX  apXUBHOTO  YIpaBJICHUS
MuHucTepcTBa KyJlbTYphl, HALIMOHAIBHOW MOJIUTUKHU, TYpU3Ma U apXUBHOTO JieJia
Pecniybiiukun MopioBus, TOCyAapCTBEHHBIX apxuBoB PecnyOnuku Mopaosus,
KOTOpbI€ JIOJKHBI OBITH JOCTYIHBI JJii WHBAJUIOB, a TaKKe Ha CTpaHUIEe
apXUBHOTO yIpapieHuss MUHHUCTEpPCTBA KyJIbTYpbl, HAallMOHATBHOW MOJIUTHUKH,
TypusmMa u apxuBHoro jnena PecnyOnuku MopaoBuss Ha oduLMAIBLHOM caiiTe
OpraHoB rocyaapcTBeHHo Biactu PecnyOnuku Mopposus: http:// www.e-
mordovia.ru/gosudarstvennaya-vlast-rm/ministerstva-i-vedomstva/archive/

39. TIlokazarensMu  JOCTYIHOCTM M KadyeCTBa  MPEAOCTaBICHUS
rOCY/IapCTBEHHOMN YCIIYTH SIBISIIOTCS

OTCYTCTBHUE XalloO Ha jaeiicTBus (0e3meicTBUE) U pelIeHUs JOJKHOCTHBIX
JUI] TOCYJAapCTBEHHBIX apxuBoB PecnyOnuku MopaoBusi, ocyliecTBisgeMbie
(MpUHATHIE) B XO/I€ MPEOCTABICHUS TOCYIapCTBEHHOMN YCIYTH;

HaJIM4YMUe TMOAKIIOYEHUsI K TOCYIapCTBEHHOW HH(OpPMAMOHHOW cHUCTEMe
«Pecniy0nMKaHCKUIl TmOpTaidl TOCYAApPCTBEHHBIX W MYHUIUMNAIBHBIX  YCIYT
(pynKIUit)»;

coOJI0/IeHne CTaHAapTa Mpea0CTaBICHUs TOCYAapCTBEHHOUN YCIyTH;

oOecrieueHue 3a1uThl KOHPUACHIIMAIBHBIX CBEJACHUHN O 3asBUTEIE;

KOJIMYECTBO B3aUMOJEHCTBUN 3asBUTENSl C JOHKHOCTHBIMHU JIMIIAMHU TIPHU
MPEIOCTaBICHUHU TOCYIAPCTBEHHON YCIIYTH U UX MPOJOJIKUTEIBHOCTD;

BO3MOYXHOCTb IOJIy4YE€HUS I'OCYAApCTBEHHOU yciayru B MOLI;
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BO3MOXHOCTD IMOJIYUCHUA I/IH(i)OpMaLII/II/I 0 XoAae MpcaoCTaBJIICHUA
FOCYI[apCTBCHHOﬁ YCIyru, B TOM HYHCJIC C HCIIOJIb30BAHHUCM I/IH(I)OpMaLII/IOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTUMH.

Ioapasnen 9. Unble TpeOOBaAHUSA K NMPETOCTABICHHUIO TOCYIaPCTBEHHOM
yCJIyrd

40. T'ocymapCTBEHHasi yciayra MOXKET IPEIOCTaBIATHCA B DIEKTPOHHOM
dbopme 110 3Tana BbIJAYM 3aSBUTEIIO APXUBHOM CIPAaBKU WM ApXUBHOM KOHH.

41. Ily6nuuHoe HWHPOPMUpPOBAHHUE O TOPSAAKE  IPEIOCTaBICHUS
FOCYyJIapCTBEHHOM  YCIIYI'M  OCYILECTBIIAETCS  IOCPEACTBOM  pa3MEILCHUs
COOTBETCTBYIOLIEH HWH(MOpPMAIMM B CpPEICTBaX MaccoBol HH(oOpmanuu, Ha
CTpaHHUIIC apXMBHOI'O YIpaBieHUs MHUHUCTEPCTBA KYJIbTYpbl, HAIlMOHAJIBHOU
MOJIUTUKH, TypH3Ma U apXuBHOTO jena Pecrydnuku MopaoBus Ha oduLraIbHOM
caiiTe oOpraHoB TocyJdapcTBeHHOW Biactu Pecnyonmuku Mopaosus, [AY
Pecnnyoniuku  MopaoBus  «M®Il», Ha mnopraie TOCyIapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYT, a Takke Ha MHOPMAIMOHHBIX cTeHaax B MO,

Paszpgea 3. CocTaB, moc1e10BaTEIbHOCTh U CPOKH BBINOJIHECHHUA
aIMHUHUCTPATHBHBIX POLEAYP, TPeOOBAHUSA K NOPSIAKY UX BbINOJHEHMS],
B TOM 4HcJie 0CO0eHHOCTH BbINOJHEHHUS A AMUHNUCTPATUBHBIX NPOLEIYpP B

3JIEKTPOHHOU (popme
Hoapazaen 1. O0mme MoJ10KeHUA

42. TllpenocrtaBieHue TrOCYIapCTBEHHON YCIyrd BKIIOYaeT B ce0s
CJIeIyIOIINe aIMUHUCTPATUBHbBIC JEHCTBUSA:

MIPUEM U PETUCTPALIMS 3aIIPOCOB 3asiBUTEICH;

pPaccMOTpEHHUE 3aMpPOCOB TUPEKTOPOM I'OCYIapCTBEHHOTO apX1Ba;

WCIIOJIHEHUE 3aPOCOB 3asiBUTEIICH;

oopMIIeHHE U OTIIpaBKa MOJArOTOBICHHBIX OTBETOB 3asSBUTEIISIM.

brok-cxema TmocneqoBaTeNIbHOCTH  AAMUHUCTPATUBHBIX JEUCTBUHA 110
MPEIOCTaBICHUIO TOCYJIApCTBEHHON YCIyrM NpHUBeAeHa B MPUIOKEHUU 3 K
HACTOSIIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

IHoapaspaen 2. Ilpuem u perucTpanusi 3anipocoB 3asiBUTEJIEH

43. OcHoBaHMEM [ Hayajlla JEUCTBUA 1O  IPEAOCTABICHUIO
rOCYJApCTBEHHOW YCIyTH SBISIETCA 3alpoc  3asBUTENS, MOCTYNHMBIIMKA B
rocyaapcTBeHHbid apxuB Peciy6nuku MopoBusi:

IpU JINYHOM OOpaIlleHUH,

B BHJIE MUCBMEHHOTO 3aIpoca, MPUCIAHHOTO IO MOYTE,

B BHUJI€ MTUCBMEHHOTO 3a1pOca, MPUCIAHHOTO I10 JIEKTPOHHOM 1oUTe,

npu oOpamieHun uepe3 PecnyOnukaHCKME MOpTan TroCyJapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIyT (QyHKLINN),

npu obpamennn B MOII.
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44. IlpueM 3asBUTENEH U 3ampPOCOB, MOCTYMAIOMIMX IO TIOYTE U IO
AIEKTPOHHON MOYTE, OCYLIECTBIIAETCS CHELHUAINCTOM OTENa FOCYIapCTBEHHOTO
apxuBa; B  OTACJIBHBIX CIydasX MpUEM 3asBUTENIEd U 3alpocOB MPOBOAUT
HaYaJIbHUK OTJIEJIa TOCYIapCTBEHHOTO apXMBa.

45. Tlpu mpueme 3ampocoB O MPEJOCTABICHUH TOCYJApPCTBEHHOM YCIYru
MPOBEPSETCS MPABUILHOCTh U YETKOCTh U3JI0KEHUS CIACAYIOIUX CBEICHUM:

bamunuss (eciid OHAa W3MEHsSJIAch, YKa3blBaeTcs MpexHAs (pamuins
3asIBUTEIIS 32 3alpaliuBaeMblil IEpUo), UMsI, OTYECTBO, T'OJl POKIACHUS 3asIBUTEIIS;

(dbaMunus, UM 1 OTYECTBO 3aABUTEIIS, 3aMPAIIUBAIOIIETO CIIPABKY O JPYroM
JULE;

MPaBUWIBHOCTh JIOKYMEHTOB, YAOCTOBEPSIOIIMX €ro IpaBa Ha MOJY4YEHUE
3ampauImBaeMoro JOKyMeHTa;

CBEJICHUS ISl OCYILIECTBIICHUS CBSI3U C 3asiBUTEJIEM (KOHTaKTHBIE Tese(OoHBI,
(dakc, MoYTOBBIM aApec W aApec BJICKTPOHHOW MOYTHI) M aJPeC, MO KOTOPOMY
HEOOXOIUMO OTIPABUTH APXUBHYIO CIPABKY, apXUBHYIO KOMHIO WM aPXUBHYIO
BBITUCKY;

COJZIep KaHME 3aIpoca;

JUYHAas MOJIUCH 3asBUTEIS U JaTa 3aoJHeHus 3amnpoca (oOparieHus).

[Ipy mocTymiieHHH 3ampocoB MO MOYTE OAHOBPEMEHHO CO BCKPBITHEM
KOHBEPTOB TNIPOBEpSETCA MPAaBUIBHOCTh U TIOJHOTA BIIOXKEHUS, a TaKkKe
LEJI0CTHOCTh MPUCITAHHBIX TOKYMEHTOB.

46. Ilpu HanMYMM OCHOBAaHUU Ui OTKa3a B NpPUEME U pPErUcTpanuu
JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTaBICHUS TOCYAApCTBEHHOM YCIYTH,
3asIBUTEIIO0, OOpaTUBIIEMYCS INYHO, HAYAIBHUK OT/IeNIa FOCYAapCTBEHHOIO apX1Ba
pa3bsACHIET NPUYMHY OTKaza M COOOLIAaeT €My TMepeyeHb JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEOCTABICHUS TOCYAAPCTBEHHOM YCIyTH.

47. TluceMeHHBbIE 3ampochl, HMEIONIME OCHOBaHUA JUIsI OTKa3a B
MPEJIOCTaBICHUN TOCYJAapCTBEHHOM YyCIyru, MpU TMOCTYIUIGHMH TIO0 TIOYTe,
ANEKTPOHHON TouTe, 4Yepe3 PecnyOnukaHCKUH MOpTal TOCYAAapCTBEHHBIX U
MYHUIIMNANBHBIX yeiyr (QpyHkuuit), n3 M®IL] noanexar peructpaiuu Ha 00X
OCHOBaHUSX.

48. 3anpocel 0 IPEeAOCTABIEHUN FOCYIAPCTBEHHON YCIYTU PETUCTPUPYIOTCS
B JICHb MOCTYIUICHUS WIH B MEPBbIN pabo4yuil eHb MPH MOCTYIJIEHUU JTOKYMEHTOB
B Hepabouee BpeMsi — COTPYIHHMKOM, OTBETCTBEHHBIM 3a MPUEM U PErUCTPALHUIO
KOPPECTIOHACHIU Y.

MakcuMallbHBIN CPOK PEruCTpalliy 3apocoB — B TeueHue 1 pabouero JIHS.

49. 3anpocel 0 IPEIOCTaBICHUHN IOCYIapPCTBEHHON yCIyTU (PUKCUPYIOTCS B
XKypnane peructpanuu 3anpocoB 3asButenel (npunoxenue 3). Kaxnomy 3anpocy
NPUCBAaUBAETCA  PETHCTPAMOHHBIA  WHJEKC.  PerucTpallMOHHBI ~ MHJIEKC
MEPEHOCUTCS B OTMETKY O TOCTYIUIEHMH JOKYMEHTa — Ha PETUCTPaIlMOHHBIN
ITaMI, KOTOPBIA MPOCTAaBJISETCS Ha BCEX MOCTYNAIOLIMX 3ampocax B IMpaBoi
HUKHEH 4YacTH MEepBOro JIMCTa JOKYMEHTa M BKIIOYaeT B ceOsl: COKpalleHHOE
HAaMMEHOBAaHUE TOCYIapCTBEHHOIO apxXuBa, JaTy TMOCTYIJICHUS JIOKYMEHTa,
PErMCTPAlMOHHBIM UHIEKC MOCTYIUBIIETO JOKYMEHTA.
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I[aTa MOCTYIIJICHHU:A 3aIipocCa ABJIICTCA HAYaJIOM OTCUYCTA CPOKa MCIIOJTHCHUA
MMOCTYIIMBIICTO JOKYMCHTA.

OTBETCTBEHHBIM 3a OpraHu3anuro perucTpaiuu 3alpoCcoB 3asiBUTEJICH
ABJACTCA HAYAJIbHUK OTACIIA T'OCYAApPCTBCHHOI'O apXWUBa.

IMonpa3znen 3. PaccmoTpeHue 3anpocoB THPEKTOPOM IroCy1apCTBEHHOTO
apxuBa

50. TloctynuBiiue ¥ 3aperucTPUpPOBAHHBIE 3alpPOChl HAYAJIBHUK OTAENa
nepesaeT JUPEKTOpy TOCYIapCTBEHHOIO apXyUBa Ha pacCMOTPEHHE.

51. JupexTop M3y4aeT colepkaHUE 3alpOCOB, AHATUZUPYET, KAKUM MOXKET
CTaThb pPE3yJbTAaT MCIOJIHEHUs 3ampoca (apXuBHas CIpaBKa, apXWBHAas KOMUS,
OTBET 00 OTCYTCTBUU 3alpalllMBAEMbIX CBEJCHHM, peKOMEHAAMS O AAJIbHEUIINX
OyTsX TMOoucKa HeoOXonauMoW HHpOpMalMM, HampaBlieHUWE 3ampoca 1o
MPUHAAJICKHOCTH B JIpyTM€ OpraHbl U OpPraHu3aliM, OTKa3 B MPEIOCTaBICHUU
rOCy/IapCTBEHHON YCIIYTH), U HAHOCUT B JIEBOM BEPXHEM YIJIy NIEPBOM CTPaHHUILIbI
3ampoca pe30JIOLHUI0 COOTBETCTBYIOIIETO COAEPIKAHMUS.

52. 3ampocbl C PE3ONIONUSMU JUPEKTOP TOCYJAapCTBEHHOTO apXuBa
BO3BpalIaeT HAYAJIbHUKY OT/IeJa JUIsl OPraHU3aluy UX UCTIOTHEHUS.

Cpok paccMOTpeHHs 3ampoca IJUPEKTOPOM TOCYJapCTBEHHOTO apxuBa H
nepeiaur ero Ha UCIIOJIHEHHE B OTAeN — | pabouuit AeHb.

Monpaznen 4. UcnosiHeHHeE 3aIPOCOB 3asiBUTEJIEH

53. HavanbHMK OTHAENa MepefaeT 3ampochl C PE3ONIONUAMU TUPEKTOpa Ha
WCTIOJTHEHHE COTPYJHUKaM, OTBETCTBCHHBIM 3a WCIIOJHEHHE 3allpocoB (nanee —
WCTIOJTHUTEIHN ), KOTOPhIE OCYIIECTBIISIOT:

OTIpe/ieTICHNEe TPaBOMOYHOCTH TIOJMYUYEHHUS 3asBUTEIIEM 3aIlpalinBacMoOi
uHpopMaIuy;

aHallM3 CJIO)KHOCTH TOCTYNUBIIMX 3alPOCOB C YYETOM HEOOXOAMMBIX
po(heCCHOHATFHBIX HaBBIKOB, IMEIOIIETOCS B TOCYIapCTBEHHOM apXWBE HAy4YHO-
CIPaBOYHOTO anmapaTta ¥ HHQOPMAIIMOHHBIX MaTePHAIIOB;

OTIpe/ieTICHNe CTENICHH MOJHOTHI MHPOPMAIIUH, COAEpIKAIIEHCS B 3alpoce U
HEOOXOAMMOM JJIsI €r0 UCTIOTHEHHS;

oTpe/ieNicHNe BO3MOXKHOTO MECTa HaXOXXICHHUS apXWBHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl ICTIOTHEHHUS 3a1poca.

54. Wcnonautens 00s3aH BBISIBUTh M HUCIOJIB30BaTh BCE HMMEIOIIHECS B
apxuBe JaHHbIE. B ciiydae HEMmoMHOTHI cocTaBa (DOHAA WIM OTCYTCTBUU B HEM
3ampaliuBaeMbIX  CBEJEHUM, HEOOXOJMMO  MPOCMOTPETh  Jena  (QOHIIOB
BBIIIECTOSAIIEH OpraHW3allid W OpraHu3aluu-TIpeeMHUKA. BbIABICHHBIC IS
HaBEJCHHS CIIPABKH IO 3aMpocy Jelia IPOCMaTPUBAIOTCS MOJIUCTHO.

55. CnyuaitHoe winu ¢GopMaTbHOE HECOBIMAJCHUE YacTH JIaHHBIX,
OOHaApyKCHHBIX B apXUBHBIX JOKYMEHTaX, CO CBEICHUSIMHU B 3aMpoce, HE JODKHO
CIIY’)KUTh TIPEMSTCTBUEM I BKJIIOYCHHS] UX B OTBET 3asBHUTEIIO MPHU YCIOBUH,
€CIIM COBIMAJICHWE BCEX OCTAIBHBIX CBEJIEHWI HE BBI3BIBACT HUKAKMX COMHECHHIA B
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TOXKJIECTBEHHOCTH JHIa WIU (akTa, O KOTOPHIX TOBOPUTCS B JOKyMEHTax U
coobmraetcs B 3anpoce. HecoBnazeHust oTAENbHBIX JaHHBIX BKIIIOYAIOTCS B OTBET
3asIBUTENII0 TaK, KaK OHM 3HAYaTcid B JOKYMEHTaX, U OroBApUBAIOTCA B TEKCTE
OTBETA CJIOBAMU «TaK B JOKYMEHTE», «YKa3aHO HE IIOJHOCTBIO», «B TEKCTE
Hepa3z0opunBo» U np. OroBapuBaeTcs TakKe OTCYTCTBUE UMEHU M OTYECTBa,
HEBO3MOXHOCTh PacIIM(PPOBKH MHULIMAJIOB UM HAJTUYKME TOJIBKO OJHOTO U3 HUX —
«HMsI, OTYECTBO HE YKa3aHbD», «MHUILMAJIBI HE paciin(poBaHbI.

56. B oTBer 3asBUTENI0 HE BKIIOYAIOTCS CBEIEHUS, HE OTHOCSIIUECST K
3ampocy.

Cpok ucnonHeHnus 3arnpoca 3assurens — 30 kaneHaapHbIX JHEH (pu oruiaTe
32 CPOYHOCTh UCTIOJHEHUS — 5 KaJICHJTapHBIX JHEH).

57. Ilpu orcyTcTBUU B (DOHAAX TOCYIAPCTBEHHOTO apXHBa JTOKYMEHTOB IO
TEMe 3alpoca, UCMOJHUTEIb COCTABISIET OTBET 00 OTCYTCTBHM 3allpallliBacMbIX
CBEJICHUM.

Cpok UCIOTHEHUS 3ampoca NMpy OTCYTCTBUU 3alpallliBaeMbIX CBeICHUI — 4
KaJICHJAPHBIX JTHS.

58. IIpu orcyTcTBUU B (hOHAAX TOCYIAPCTBEHHOTO apXHBa JOKYMEHTOB IO
TEMe 3ampoca, HO HaIMYUM HMHPOPMAIMM O MECTOHAXOXKJIECHUU HYXKHBIX
3asIBUTENIO JOKYMEHTOB, MCIOJHUTENb JHOO COCTAaBISIET PEKOMEHAALMIO O
JaNbHEUIINX MYTIX MOUCKAa HEOOXOAMMOM MHPOpMALIMK, TUOO0 HAMIPABIISET 3aMpPOC
3asIBUTEIISI C CONIPOBOUTENBHBIM MUCHMOM I10 MPUHAIJICKHOCTH B IPYTHUE OPTaHbl
Y OpraHu3alllu.

Cpok HCHOJHEHHUs 3ampoca C YCIOBHEM COCTaBICHUS PEKOMEHAALUU O
JanbHEUIINX MYyTAX NoucKa HHGOpMaI — 4 KalleHIapHbIX JTHS.

Cpok  wuchnosHEeHus  3ampoca,  TpeOymolero  HampaBlIe€HUs IO
MPUHAJICAKHOCTH B IPYyTUE OpraHbl U OpraHu3alui — 4 KaJeHAapHbIX JTHS.

59. Ecnu B 3ampoce OTCYTCTBYIOT HEOOXOAMMBIE ISl MOWCKA CBEICHMS,
UCIIOJIHUTEb ~ HANpaBiseT 3asBUTENI0 THUChMO C MPOCHOOW  yTOYHUTH
HEOOXOIUMbIE JUIsl BBIMOJHEHUs 3ampoca JaHHbIE. 3alpochl, OXKUIAIOLIUE
JOTIOHUTENIbHBIX CBEJICHUN, TMOMENIAIOTCS B MAamnKy HWCIOJIHEHHBIX 3alpocoB.
[locne mosy4yeHHs  JONOJHUTENBHBIX  CBEICHMH  HWCIIOJIHEHHE  3ampoca
OCYIIECTBIISIETCS Ha OOIIMX OCHOBAHUSX C YYETOM CBEJEHUN MEPBUYHOTO
oOpamienus. [lucbmy 3asBUTENS ¢ JOMOTHUTEIBHBIMUA CBEICHUSIMU TTPUCBANBACTCS
HOBBIM PEruCTPAallMOHHBIN MHAEKC C yKa3aHWeM MepBUYHOM peructpanuu. Cpox
MCIIOJIHEHHUS 3aIpoca, M0 KOTOPOMY 3allpalliBalIMCh JTOMOJHUTEIbHbIE CBEICHUS,
OTCUUTHIBAETCS OT JAThI MOCTYIUICHUS TOTOJHUTEIbHBIX CBEICHUH.

Cpok HCHOJTHEHUs 3ampoca, MO0 KOTOPOMY TpeOyOTCS JIOMOJIHUTEIbHBIC
CBeJIeHUs — 4 KaJIeHJapHBIX JIHSL.

60. Ilpm mocTymieHMH TNO TMOYTEe, DJJIEKTPOHHOM TMOoYTe, 4Yepes
PecnyOnukaHCKuii  mOpTan TOCYIAapCTBEHHBIX W MYHUUUIAIBHBIX  YCIYT
(pynkmuit), yepes MOPI[ 3anpocoB, HMEIOMMX OCHOBAHMS JUIsl OTKa3a B
MPEIOCTaBICHUN TOCYAAapCTBEHHONW YCIYTH, 3asiBUTEISIM TOTOBATCSA YBEIOMIICHUS
C pa3bsICHEHUEM NPHUYMHBI OTKAa3a U NEPEUYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTaBICHUS TOCYAAPCTBEHHON YCIIYTH.
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Cpok HCIOJHEHUs 3ampoca C YBEIOMIIEHMEM 3asBHUTENS 00 OTKa3e B
MIPEAOCTABIEHUN FOCYJapPCTBEHHOMN YCIyTH — 4 KaJleHAapHbIX JTHS.

Hoapaznen 5. OdopmiieHne 1 OTIPABKA MOATOTOBJIEHHbIX 0TBETOB
3asiBUTEJISIM

61. B apxuBHOW cHpaBKe, ApXWBHOW KONWUW WM APXUBHOW BBIIIHCKE
Ha3BaHUE apXMBHOI'O JTOKYMEHTA, €0 HOMEP U JaTa BOCIPOU3BOASATCS IIOJHOCTHIO.

62. ApXUBHBIE CHOpPABKH, ApXMBHBIE KOIWW WM APXUBHBIE BBIIHUCKU;
nH(OpPMAIMOHHbIE MHChMa COCTABIIAIOTCS Ha OJaHKEe rOCyIapCTBEHHOI'O apXMBa C
0003HaYeHUEM B JIEBOM YaCTH JINCTA: HA3BaHMs JOKYMEHTa («ApXUBHAs CIIPaBKay,
«ApxuBHasg Komus», «ApxuBHas BbIMHCKa», «H(bOpMaIIMOHHOE MHCHEMOY),
HUCXOISAIEH AaThl, PErUCTPALMOHHOIO HOMEpA, CCHUIKM Ha PErUCTPALMOHHBIN
HOMEp U JaThl 3al1poca 3asiBUTEIIA.

B mpaBoil cropoHe BepxHeW 4YacTH JHCTa YyKas3blBaeTcs (pamMuius, uMms,
OTYECTBO 3asBUTEJIS, €r0 [IOYTOBBIN aapec.

Ha apxuBHOW cIHpaBke, apxXuBHOM KOIMH, AapXUBHOU  BBIIIKCKE,
WH()OPMAIIMOHHOM  THCbME,  aJpPECOBAHHBIM  OpraHU3allM,  YKa3bIBaeTCS
HaVMEHOBAaHNE OPraHU3allMi B UMEHUTEIBHOM MaJ1eKe, 3aT€M IIOYTOBBIN aJpec.

63. K apxuBHOW KONWH, ApPXWBHOU BBINHCKE HCIOJHUTENDL COCTABIISET
COIMPOBOJIUTENHLHOE MUChMO, B KOTOPOM YKa3bIBaeTCsl 00beM (KOJIMUYECTBO JTUCTOB)
[IPUJIaraeéMoN apXMBHOW KOIIMHU, apXUBHOM BBIIIUCKUA. TE€KCT CONPOBOIUTEIBLHOIO
IACbMA K APXUBHOM KOIIMM, APXUBHOW BBIIIMCKE H3J1ara€Tcs TOYHO, YETKO U
IrpaMOTHO. B TeKCTe CONPOBOAUTENIILHOIO NMUCHMA K APXUBHOW KONMUHU, apXUBHOU
BBINIMCKE MOJIHOCTHIO YKa3bIBAETCSI HAMMEHOBAHUE apXUBHOTO (POHJIA, JOKYMEHTHI
KOTOPOI'0 IIOCIIY)KUIUM OCHOBAaHMEM JUIS COCTABJICHUSA OTBETAa 3asABUTEIIO.
HaumenoBanue apxuBHOro (oHAa TMpU TNEPBOM  YINOMUHAHUU  JIOJDKHO
IIPUBOJUTECA TIOJHOCTBIO, IIPU IIOBTOPHBIX YIIOMHUHAHUAX JOIYCKAeTCs €ro
COKpalICHHOE HAUMEHOBAHUE.

64. B TekcTe apXuMBHOMW CIIPAaBKH, COITPOBOAUTENBHOIO NUChMa K apXUBHOU
KOIUHU, apXUBHOM BBIMKUCKE, THPOPMAILIMOHHOTO TUChMa UCIOJHUTENh HE JTOJKEH
u3jlaraTh COOCTBEHHBIX BBIBOJOB, OJHAKO B HEOOXOJUMBIX CIy4yasiX B apXWMBHOMU
CIIpaBKE, COIIPOBOAWTEIIBHOM IIHMCbME, HANPABISIEMOM B aJpec OpraHu3allvy,
JAFOTCS MOSICHEHUS JOKYMEHTaM, BHYILLIAIOIIUM COMHEHUS B UX JIOCTOBEPHOCTH.

65. ApXuBHBIE CIOpPAaBKH, AapPXUBHBIE KOIMH, AaPXMUBHBIE BBIIUCKH,
COIIPOBOAUTEINIBHBIE MHUCbMa K AapXWBHBIM KONMWSAM, AapXWUBHBIM BBINUCKaM;
MH(OPMAIMOHHBIE TMCbMA; OTBETHI 00 OTCYTCTBHMHM 3alpallliBAEMbIX CBEJEHUH, C
pPEKOMEHJAIUSAMUA O JAJbHEUIIUX MyTSIX MOHMCKa HeoOXoaumou mHbopmanuu, ¢
3aIpoOCaMM JOITOJIHUTENIBHBIX CBEJACHUM; YBEIOMIICHUS O HAIPABICHUM 3aIPOCOB
Ha UCIIOJHEHUE M0 IPUHAICKHOCTU B IPyrMe OpraHbl U OPraHU3alliM, a TaKKe
00 OTKa3e B MPENOCTaBIECHUU TOCYJAPCTBEHHOM YCIyrM — TI€YaTaloTCsA B JIBYX
sk3eMIuisipax.  llepBblii  SK3eMIUISIp  TEKCTa  MedyaTtaeTcs Ha  OJaHke
FOCYyJIapCTBEHHOI'O apXuBa, IIOANMCBHIBAECTCA JUPEKTOPOM TI'OCYAapCTBEHHOIO
apXvBa U UCIIOJIHUTEIIEM, CKPEIUIIETCA IeYaTbio. BTOpO 3K3eMIULsIp IedyaraeTcs
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Ha CTaHJapTHOM Jjucte Oymaru opmara A 4, MOAMUCHIBACTCS UCIOJHUTEIIEM U
OCTaeTCsl B apXUBE.

66. Ecnu apxuBHas komnus (apXvWBHas BBIMHCKA) COAEPKHUT 00JIee OJTHOTO
JUCTa, Ha 000pOTE KAXKJOIro JINCTa apXWBHOM KOMHUHU TMPOCTABISIOTCS apXUBHBIC
mudpbl 1 HOMEpa JIUCTOB €WHUIl XPAaHCHUS apXUBHOTO JOKyMeHTa. Bce nHCThI
apXWBHOM KOIMHUHU CKPEIUISIIOTCS, HAa MECTe CKPEIUICHUS 3aBEepsIIOTCS TeYaThio
rOCYJJapCTBEHHOT'0 apXHBa U MOAMHUCKHIO TUPEKTOPA.

67. ApXuBHBIC CIPaBKH, apXUBHBIC KOIMHHU, APXUBHBIC BBIIIUCKH, B CIydyae
JUYHOTO OOpalleHUs 3asBUTENSI UK €r0 JIOBEPEHHOIO JIMIAa B TOCYAapCTBEHHBIN
apXuB, BBIIAIOTCS:

3aSBUTENI0 — TIOJ PACIUCKy TpPH TPEAbSIBICHUMU TMacropTa WM HHOTO
yIOCTOBEPAIONIET0 JOKYMEHTa, KBUTAHIIMU 00 oriaTe (€ciau apXWBHas CIpPaBKa,
apXyBHAas KOIHS WM apXUBHAs BBIMHCKA OTHOCUTCS K KaTETOPUU TIJIATHBIX);

JIOBEPEHHOMY JIMIY — MpPU TPEAbSIBICHUM IaclopTa W JIOBEPEHHOCTH,
0(OpMIICHHOM B YCTAaHOBJICHHOM TOPSJIKE, KBUTAHIIMK 00 oruiate (€ciau apXuBHas
CIipaBKa, apXWBHAs KOMNHWS WM apXWBHAs BBIIUCKA OTHOCHUTCS K KaTeropuu
IIJIATHBIX ).

[Tomyuarenb apxXuMBHOW CIHpPaBKW, APXUBHOW KOIHMH, ApPXWBHOW BBITUCKHU
pacnuchiBaeTcsi Ha 00OpOoT€ BTOPOTO J3K3EMIUISIpa apXUBHOW  CHPaBKH,
COMPOBOJUTEILHOIO MUChMa K apXMBHOW KOIHMH, apXWBHOM BBIMUCKE, YKa3bIBas
JaTy WX MOJTyYCHHUS.

68. [ns momydyeHUs apXWBHOM CHpaBKH, apXWBHOM KONHWU, apXUBHOU
BBITIUCKU (€CIIM apXWBHAasl CIpaBKa, apXWBHAas KOMWS WM apXWBHAs BBITIHCKA
OTHOCHUTCS K KaTEropud IUJIATHBIX) HWHOTOPOJHHUM BBICHIIAETCS TIJIATEKHBIN
JOKyMEHT 1o moute. OTNpaBlieHHE apXUBHOW CIPaBKW, apXUBHOW KOIHH,
apXMBHOM BBINUCKH 3asBUTENI0 OCYIIECTBIACTCS TIOCJIE TMOCTYIJICHUS B
rOCYJapCTBEHHBIN apXUB YBEJIOMJICHHs 00 OIjIaTe.

69. ApXuBHBIE CIpPaBKH, apPXUBHbIE KOIWU, AaPXUBHBIC BBIMUCKH,
COMPOBOJUTENbHBIC MTUChMA K apXUBHBIM KOMHUSAM (apXUBHBIM BBITHCKAM ); OTBETHI
00 OTCYTCTBUH 3allpalliBacMbIX CBEICHHUH, C PEKOMEHIAIUSIMHU O JaJbHEUIINX
MyTSAX TOWCKa HeoOXoaumor wuHGOpMaALMK, C 3alpocaMu JOTOJHHUTEIBHBIX
CBCJICHMM; YBEIOMJICHHS O HAIpPaBJICHUH 3alpOCOB Ha HCIOJHEHHE TIO0
MPUHAJJICKHOCTH B JIPyTME€ OpPraHbl M OpraHu3aluu, a Takke 00 OTKa3e B
MPEAOCTABICHUU TOCYAAPCTBEHHON YCIYTH — BBICHIIAIOTCS IO MOYTE MPOCTHIMU
MHChMaMH.

Cpoxk odopMmiieHHsI U OTIPABKHU MOJATOTOBJICHHBIX OTBETOB M YBEJIOMJICHUM
3asBUTENSAM — | pabouuii 1eHb.

Pa3znes 4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHUEM
aIMUHHUCTPATUBHOI0 PerJIaMeHTa

Ionpa3zaen 1. ITopsinok u popMbI KOHTPOJISA 32 HCIIOJTHEHHEM
aIMMHUCTPATHBHOIO PerjiaMeHTa, B TOM YHCJIe OCYIeCTBJICHUE
TeKYIIero KOHTPOJIsl, IPOBe/IeHHE MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA MPEI0CTABJICHUS IOCYAAPCTBEHHOM yCIAYIr'H
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66. Tekyuuii KOHTPOJIb 3a COOJIIOICHUEM IOCJIEI0BATEILHOCTH JCHCTBUH,
ONPENENICHHBIX  aJMUHUCTPATUBHOW  MPOUEAYpOM 1O  MPENOCTaBICHUIO
rOCYJapCTBEHHOW YCIIYyI'M, U IPUHATUEM PEIIEHUN OCYIIECTBISIOT JOJKHOCTHBIE
JUIAa TOCYNapCTBEHHBIX apXUMBOB, OTBETCTBEHHBIE 32  IPEAOCTABJIECHUE
rOCYJapCTBEHHOU YCIYTH.

Texymuii KOHTPOJIb OCYIIECTBISETCA IyTEM NPOBEAECHUS EXKETOIHBIX
MIPOBEPOK COOJIIOICHHS M UCTIOJTHEHUS CIIEUATNCTAMU I'OCYIapCTBEHHBIX apXHUBOB
MTOJIOKEHUI HACTOSIIETO AIMUHUCTPATUBHOTO PETIAMEHTA.

67. KoHTpoIb 32 MOJTHOTOM M Ka4€CTBOM IPEAOCTABIEHUS I'OCYIAPCTBEHHON
yCIyTU BKIIOYaeT B ce0s NpPOBEJEHUE MPOBEPOK, BBHISIBICHUE U YCTpaHEHUE
HapylIeHU 1paB 3asiBUTENEH, pPACCMOTPEHHE, MPHUHATAE B  MpeAenax
KOMIIETEHIIUH PEIIeHU W TOATOTOBKY OTBETOB Ha OOpalleHHs 3asBHUTEIEH,
coJiepKallne *ano0bl Ha peuieHus, 1ecTBus (0e31eicTBIE) JOKHOCTHBIX JIUILI.

68. IlpoBepkun MOTyT OBITH IUIAHOBBIMH M BHEIUIAHOBBIMU (B CBSI3H C
nojiydeHrueM HMHGOpMAallMM O HApYIICHUSX TMpaB 3asBUTENEd B Mpolecce
MPEI0CTaBIEHUS TOCYAAPCTBEHHON YCIYTH).

69. Ilpu mpoBepke MOIYyT PAacCMaTpUBATBCSA BCE BOIPOCHI, CBA3AHHBIE C
MPEIOCTAaBICHUEM TOCYIapCTBEHHOW yciyru (KOMIUIEKCHBIE TPOBEPKU) WU
OTJeJbHbIE BOMPOCHl (TeMaTuyeckue mpoBepku). [IpoBepka Takke MOXKET
MIPOBOJUTHCS M0 KOHKPETHOMY OOpaIICHUIO 3asBUTEIIS.

70. Jlns npoBeneHUs IMPOBEPKH NOJHOTHI U KayecTBa IPEAOCTABIECHUS
rOCYJApCTBEHHOW yCIIYIM JUPEKTOP TOCYJAapCTBEHHOIO apxXuBa  CO34AET
KOMHMCCHIO U YTBEPKIAET €€ COCTAB IIPUKA30M.

71. Pe3ynbTaThl JeATEABHOCTH KOMHCCHH O(OPMIISIIOTCS B BHJE aKTa, B
KOTOPOM OTMEYAIOTCSI BBISIBIICHHBIE HEJOCTAaTKU U MPEJIOKEHUS MO0 HUX
YCTPAHEHUIO.

MMoapazaen 2. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI HCTIOJTHUTEIHLHOIO
OpraHa rocyapcrseHHoi Bjiactu Pecny0anku MopaoBusi 3a pelieHust v
neiictBus (0e3neicTBUE), IPUHUMAaeMble (0CyleCTBJIsiEeMble) HMH B X0/1€

NPeIoCTABJICHHUA TOCYyIAPCTBEHHOMN yCIayTIH

72. COTpyIHUKU TOCYJAPCTBEHHBIX apXUBOB PecryOnmku MopaoBust HeCcyT
OTBETCTBEHHOCTh 3a PpEIICHUS U JelcTBus (0e3nelicTBue), NpUHUMAaEMbIe
(ocyIIecTBIsIEMbIC) B X0/1€ TIPEIOCTABIICHUS TOCYIapCTBEHHOMN YCIIYTH, B TIOPSIKE,
YCTAaHOBIIEHHOM 3aKOHOAaTebCcTBOM Poccuiickon denepanumu.

73. B cnydae yCTaHOBJICHMSI B XOJI€ WJIM IO PE3yJibTaTaM PacCMOTPEHUS
XKaao0bl TMPU3HAKOB COCTaBa AIMUHHCTPATHBHOIO TIPABOHAPYIICHUS WU
MPECTYIUICHUS  JIOJDKHOCTHOE  JIMIO,  HAJCJEHHOE  MOJHOMOYMUSIMHU  TIO
PacCMOTPEHUIO Kajn00, He3aMEIJIUTEIbHO HAMPABIISIET UMEIONIUECs MaTepualbl B
OpraHbl NPOKYPATYPHL.

Paznen 5. ocyneOHblii (BHecyaeOHbIH) MOPATOK 007KAJT0BAHUS
peuieHunid u aeiicTBuid (0e31eiicTBHS) MCIIOJHUTEIBHOT0 OPraHa
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rocyaiapcrBeHHoii Bjaactu Pecnyoiaukn MopaoBusi, npeaocTaBisiioero
roCyIapCTBEHHYI0 YCJIYIY, a TAK/Ke X J0J’KHOCTHBIX JII, TOCYIAPCTBEHHBIX
CJIYKAIIuX

Honpaznen 1. Ilpeamer nocyae0HOro (BHeCy1eOHOI0) 00:KaJT0BAHMS

74. JlewictBusa  (Oe3meiicTBME) M peUIEHUS  JOJDKHOCTHBIX  JIUIL
roCy/IapCTBEHHbIX  apxuBoB  PecnyOnuku  MopaoBusi,  OCYIIECTBIsIEMbIE
(mpuHATBIE) B XOAE MPEAOCTaBICHUS TOCYIAPCTBEHHON YCIYrd, MOTYT OBITh
00>a0BaHbI B JJOCYJACOHOM MOPSIIKE.

75. llpenmeTom 00KajaoBaHUS MOTYT CIIY>KUTh:

HapylICHUE CpPOKa PErucTpalyy 3arpoca 3asBUTENS O IPEIOCTABICHUHU
rOCYJIapCTBEHHOU yCIIYTH;

HapyIlIeHUE CPOKa MPEAOCTABIECHUS FOCY1apCTBEHHOMN YCIIYTH;

TpeOOBaHME Yy  3asgBUTENS]  JIOKYMEHTOB, HE  IPEIyCMOTPEHHBIX
HOpPMaTUBHBIMHM IpPaBOBbIMU akTaMu Poccuiickoii dPenepanuu, HOPMATUBHBIMHU
npaBOBBIMM  akTaMu  PecnyOnuku  MopaoBust — uisi  IpenoOCTaBICHUS
rOCYJIapCTBEHHOU yCIIYTH;

OTKa3 B NPHUEME NOKYMEHTOB, MPEJOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOpPMaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii dPenepanuu, HOPMATUBHBIMHU
npaBOBBIMM  aktaMu  PecnyOnuku  MopaoBust — uisi  IpenoOCTaBICHUS
rOCYJapCTBEHHOW YCIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEIOCTABICHUM TOCYIAPCTBEHHOM YCIYTH, €CIM OCHOBaHMS
OTKa3za HE MNPeayCcMOTpeHbl ¢eaepalibHbIMU 3aKOHAMU U TNPUHATHIMU B
COOTBETCTBHM C HUMU MHBIMM HOPMATHBHBIMH INPAaBOBBIMH akTamu Poccuiickoit
®denepanyy, HOPMAaTUBHBIMU MTPaBOBbIMU akTaMu Pecny6nviku MopoBus;

OTKa3 rocyJapcTBeHHOro apxuBa PecnyOnuku MopnoBus, crenuanucra
rocy/lapCTBEHHOro apxuBa PecnyOnuku  MopaoBusi, OTBETCTBEHHOIO 32
MPEAOCTABIEHUE TOCYJAPCTBEHHOM YCIAYTM B HCHPABICHUU JOMYIIEHHBIX
OMEYaTOK ¥ OWMOOK B  BBIIAHHBIX B  pe3yibTaTe  MPEJOCTABICHUS
rOCy/IapCTBEHHOM YCIYTH JOKyMEHTaX JIMOO HapylIeHHE YCTaHOBJIEHHOI'O CpPOKa
TaKUX UCIIPABJICHUN.

Hoapa3znen 2. ITopsiaok g10cy1e0HOT0 (BHEeCYyAe0HOr0) 00:Ka10BaAHUA

76. OcHOBaHMEM IS Hayajia TPOLEAYyphl I0CyneOHOro (BHECYIeOHOrO)
00KaJlOBaHMsI SBISICTCSl TOCTYIUICHHE JKajloO0bl B TOCYJApPCTBCHHBIM apXWB
PecrryOsinkn MopaoBws.

77. YKamoObl MOTYT HamlpaBIATBCS HA UMs JAUPEKTOpa TOCYIapCTBEHHOTO
apxuBa PecryOnmkn MopioBus 1o modTe, 4epe3 MHOTO(YHKIIMOHAIBHBIA HIEHTP,
C UCTOJb30BaHHEM HH(POPMAIIMOHHO-TCIICKOMMYHHUKAITMOHHOW ceTn «HTepHETY,
CAVMHOrO0 TMOpTajla TOCYJApPCTBEHHBIX W  MYHHUIIMNAIBHBIX  YCIYr  JIHOO
PETHOHAJIBLHOTO TMOPTaJia TOCYAAPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT, a TaKKe
MOJKET OBITh MPUHSATA MPHU JIMYHOM TIPHEME 3asIBUTEIIA.
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dakT  MNOCTYIUIEHHS  KajloObl perucTpupyercsi B~ CHCTEME
JIOKyMEHTO000pOTa TOCYJapCTBEHHOTO apxuBa PecryOnmnku MopaoBus B JeHb
MOCTYILJICHUS.

78. Kanoba noymkHa coaepKaTh:

HAaMMEHOBaHUE TOCyJlapcTBEHHOTo apxuBa PecnyOnuku Mopaosus,
CIIELHAIUCTA rOCYJapCTBEHHOI'O apxuBa Pecny6nuku Mopnosus,
MPEIOCTABISIONIET0  TOCYIapCTBEHHYIO  YCIYry, pelIeHuss U JIeUCTBUS
(6e3nelicTBIE) KOTOPOTO 00XKATYeTCS;

dbaMunuio, UMsi, OT4ECTBO (MOCJIEIHEE - MPU HAIUYWHU), CBEJICHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3UYECKOro Jihla JHU00 HAaMMEHOBAHUE, CBEACHHS O
MeCTe HaxXOXJACHHs 3asBUTENS - IOPUIMYECKOIO JIMIA, a Takke HoMmep (Homepa)
KOHTakTHOro TtenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAJTUYUH) U
MOYTOBBIN ajipec, M0 KOTOPBIM JOJIKEH OBITh HAIMIPaBJIEH OTBET 3asBUTEIIIO;

CBelICHHs 00 OOXaJIyeMbIX pelIeHUsIX U JeUcTBUAX (Oe3aeiicTBUM)
roCy/1apCTBEHHOTO apXuBa Pecny6nuku Mopnosus, crienuaniucTa
rocylapcTBeHHOro  apxuBa PecnyOnuku  MopaoBusi, NpPeaOCTABIIAIONIETO
rOCy/IapCTBEHHYIO YCIYTY;

JIOBOJIbI, HA OCHOBAHUHM KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBueM (Oe3nelicTBUEM) TOCyIapCcTBEHHOro apxuBa PecnyOnuku MopaoBus,
CIIELAIUCTA rOCYJapCTBEHHOI'O apxuBa Pecny6nuku Mopnosus,
MPEIOCTABISIONIETO0 TOCYIapCTBEHHYIO YCIyry. 3asBUTENEM MOTYyT ObITh
MPEICTaBIICHbI JOKYMEHTHI (IIPU HAJIMYUH), TIOJITBEPKAAIOIINE JOBObI 3asIBUTEII,
100 UX KOTHH.

79. 3asBUTENb UMEET MPABO HA MOJYyYEHHUE OT TOCYIApCTBEHHOI'O apXuBa
Pecniybniukun  MopnoBuss uHGOpMAaMM W JTOKYMEHTOB, HEOOXOAMMBIX JUIs
000CHOBaHUS U PACCMOTPEHUS KAIOOBI.

80. JlonoJHUTEIBHO MOTYT OBITh YKa3aHbI:

NPUYMHBI HEcorjlacus ¢ OOKalyeMbIMU JAecTBUsMU (Oe3neicTBUEM),
pElICHHUEM;

00CTOSITENIbCTBA, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb CUHUTAET, YTO
HapyUIEHBI €ro MpaBa, cBOOOJAbI U 3aKOHHBIE MHTEPECHI, CO3/IaHbl MPENSATCTBUS K
WX peanu3aluu Ju00 HE3aKOHHO BO3JIOKEHA KaKasi-In0o 00sS3aHHOCTS;

WHBIE CBE/ICHUS, KOTOPBIE 3asIBUTEIb CUUTAET HEOOXOAUMBIM COOOLTUTH.

81. B ciyuae ecnu B MMCbMEHHOM kajiobe He yKa3aHbl: (haMUIus 3asiBUTENS,
HaIpaBUBIIEro ajnol0y, M TMOYTOBBIA aJpec, MO KOTOPOMY JOJKEH OBbITh
HaIpaBJIeH OTBET, OTBET Ha kallo0y He JAaeTcs.

82. B ciyuae eciii TEKCT MTUCbMEHHOT'O 5KaJ00bl HE MOAAAETCs MPOYTEHHUIO,
OTBET Ha ’kajio0y He JaeTcs, U OHO HE MOJUICKUT HAMPABICHUIO HA PACCMOTPEHHE
B rOCYJapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYTNPABIEHUS WU JOIKHOCTHOMY
JUIy B COOTBETCTBHM C UX KOMIIETEHIIMEH, O YeM B TEUEHHE CEMH KaJeHIapHbIX
JHEH CcO JHS PETUCTpalMH >KaloObl COOOIIAeTCs 3asBUTENIO, HAIMpPaBUBIIEMY
&ano0y, eciau ero GaMuiIus U MOYTOBBIA aipec MOAIal0TCs MPOYTEHHUIO.

83. B ciyyae ecnu B MMCbMEHHOM kKayo0e 3asBUTEINS COAEPKUTCS BOIIPOC,
Ha KOTOPBIH €My MHOTOKpPAaTHO JaBaJUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBS3W C paHee HalpaBlIIeMbIMU oOpamieHusiMu (kajmo0aMu), U TMPU HTOM B
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oOpameHun (kamoOe) HE MPUBOIATCS HOBBIE TOBOABI HJIM OOCTOSTENIBCTBA,
JTUPEKTOp TrocydapcTBeHHOro apxupa PecrnyOnmuku MopaoBusi BOpaBe HPHUHSITH
pemieHre O O€30CHOBATEIBHOCTH OuYepeqHOro oOpaimieHus (kamoObl) U
MPEKpaIleHUH MEePENUCKH C 3asBUTENIEM 0 JAaHHOMY BOIPOCY IPHU YCIOBHH, UTO
yKazaHHOe oOpailieHne (kamoba) M paHee HarpabiisseMmble oOparieHus (KaaoObl)
HaIpaBUIUCh B TocyAapcTBeHHbIA apxuB PecnyOmuku MopaoBus. O naHHOM
pEIIeHNU YBEIOMIISICTCS 3asiBUTENb, HAPABUBIIIUN 00palieHue (3kanooy).

84. Ilo pesynpTaTaM paccMOTpPEHHs KajdoObl TOCYJAPCTBEHHBIM apXUB
Pecny6sikun MopaoBusi IpUHUMAET OJJHO U3 CJIEIYIONINX PEIICHH:

yIIOBJIETBOPSIET Kajno0y, B TOM uHcie B (PopMe OTMEHbI MPUHITOTIO
pelIeHus, WCIPAaBICHHS JIOIMYIIEHHBIX TOCYIapCTBEHHBIM apXuBoM PecryOnuku
MopaoBusi omnedatok M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
rOCy/IapCTBEHHON YCIYTd AOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEJICTB,
B3UMaHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit ®denepanuu, HOPMATUBHBIMU TNPAaBOBBIMU aKTamMu PecrnyOnnku
MopaoBus, a Takke B MHBIX (popMax;

OTKa3bIBaET B Y/IOBIETBOPEHUH 5KaJIO0bI.

85. JKamoba, mocTynuBIIas B TOCYAAapCTBEHHbIH apxuB PecnyOinnku
MopaoBusi, TOJJIEKHUT PACCMOTPEHUIO JOHKHOCTHBIM JIMLIOM, HAaJeJIeHHBIM
MOJIHOMOYHUSAMHU TI0 PACCMOTPEHHUIO ’Kajlod, B Te€UEHUE MATHAAUATH paboUnX JHEH
CO JIHS €€ pPEerucTpaiuu, a B cliydyae 00KaJloBaHUS OTKa3a TrOCYyAapCTBEHHOIO
apxuBa PecnyOnuku MopoBusi, TOJPKHOCTHOTO JIMIA TOCYAAapCTBEHHOTO apXHUBa
Pecniy6sinkun MopioBust B mpreMe JOKYMEHTOB Y 3asBHUTENs JIMOO B UCTIPABICHUN
JOMYIICHHBIX OMNEeYaTOK M OIIMOOK WM B cliydae O0KaJlOBaHUS HApPYIICHHS
YCTAaHOBJIEHHOTO CPOKa TAKUX UCIPaBJICHUM - B TEUCHHE MATH pabouux JHEH co
nHs ee peructpauuu. IIpaBurensctBo Poccuiickon ®Depepanuy  BIpase
YCTAaHOBHUTH CIIy4au, IPU KOTOPBIX CPOK PACCMOTPEHHS KaloObl MOXKET OBbITh
COKpAILIEH.

86. Ecnam 3asBUTENb HE YIOBIETBOPEH pEIICHUEM, MPUHSATBIM B XOJ€
pacCMOTPEHUS KAJIOOBI, WJIM PEIIeHHEe HEe ObUIO MPHUHATO, Kajoba MOXKET OBITh
nogaHa B MMHHUCTEPCTBO KYyJIbTYphl, HAIMOHAIHHOW TMOJIUTUKH, TypU3Ma U
apxuBHoro naena Pecnybmuku MopnoBus mo aapecy: 430005, r.Capanck, yi.
KomMmyHnuctuueckas, 33, kopr. 3.



